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2. Manage teams
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How to: Sign in and register

How to:
1. Sign in and register

2. Manage teams
- Manage spend controls
- View account

- View transactions
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HSBC CentreSuite Guide

How to: Sign in and register

Open the HSBC CentreSuite

Mobile app on your phone.

4X ) Hsec

Welcome to CentreSuite
mobile.

]
> Enter username

@ Enter password

Trouble signing in?
& View troubleshooting )
options.

%a Privacy policy )
View our privacy policy.

% Registration )
= Not Registered?

©2025 TOTAL SYSTEM SERVICES, INC
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HSBC CentreSuite Guide
How to: Sign in and register

Open the HSBC CentreSuite
Mobile app on your phone.

Welcome to CentreSuite
mobile.

o) ; .
o tking@email.com

Enter your CentreSuite
username and password.

@ 00000000000

Trouble signing in?
< View troubleshooting )
options.

Privacy policy )
View our privacy policy.

Registration )
Not Registered?

v ©2025 TOTAL SYSTEM SERVICES, INC
{ 2 } HSBC

PUBLIC



HSBC CentreSuite Guide
How to: Sign in and register

Open the HSBC CentreSuite
Mobile app on your phone.

Enter your CentreSuite
username and password.

Tap “Sign in.”

4X ) Hsec

Welcome to CentreSuite
mobile.

- tking@email.com

@ 00000000000

Trouble signing in?
& View troubleshooting )
options.

Privacy policy )
View our privacy policy.

Registration )
Not Registered?

©2025 TOTAL SYSTEM SERVICES, INC




HSBC CentreSuite Guide
How to: Sign in and register

It you haven't registered for
CentreSuite, select “Registration.”

4X ) Hsec

PUBLIC

Welcome to CentreSuite
mobile.

o) ; .
o tking@email.com

@ 00000000000

Trouble signing in?
& View troubleshooting )
options.

%a Privacy policy )
View our privacy policy.

EY Registratjon
= Not Registered?

©2025 TOTAL SYSTEM SERVICES, INC




Cancel Account Number Info

HSBC CentreSuite Guide
How to: Sign in and register

Accoun t Number*

..........I..... @

Enter full To-digit
corporate account number
and select “Next.”

4X ) Hsec
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HSBC CentreSuite Guide
How to: Sign in and register

Enter all required detalls
and select “Next.”

Usernames must contain
at least one capital letter
and a number.

Passwords must contain

at least one capital letter,
a number, and a special
character.

4X ) Hsec

Create Profile

Create a user ID and password

Your Email Address*

Confirm Your Email Address*
Re-enter Your Email Address

Mobile phone
Add mobile phone

First Name*
Enter First Name

Last Name*
Enter Last Name

Create a Username”*
Enter a Username

Create a Password*

Enter a Password

Confirm Your Password*

Your Password Hint*
Enter a Password Hint

1

PUBLIC



HSBC CentreSuite Guide
How to: Sign in and register

Register an
Account

Enter additional required detalls
to continue with setup:

Register an existing account

1. Name on the corporate
card program.

2. Postal/Zip Code.

3. Credit limit assigned to your
corporate card program.

Account Number
...4343

Name On Account*
Enter Name On Account

Postal/Zip Code*
Postal/Zip Code

Corporate Credit Limit*

$0.00

Once entered, select
“Save.”

Authentication questions required for registration are subject to change.

4X ) Hsec

PUBLIC



HSBC CentreSuite Guide

How to: Sign in and register

Confirm if your account details

are correct.

Then select “"Continue.”

If you have multiple corporate card accounts, you may contact the Bank to link them to a single

CentreSuite login ID.

4X ) Hsec

Account Registered

©

Account information

Email Address
tking@email.com

Full Name
Todd King

Username
tking@email.com

Registered Account Number
...4343

Back to Sign In

PUBLIC



HSBC CentreSuite Guide
How to: Sign in and register

Cancel Receive passcode

=@

Please select the delivery option for your
one-time passcode

Once “Continue” is selected,
your emall address will be
presented for the OTP
(one-time passcode) to be
sent so you can log In.

t***g@email.com

Select “Send code.”

4XP Hsec | B

PUBLIC



HSBC CentreSuite Guide
How to: Sign in and register

Cancel Receive passcode

°+0g
=®

Please select the delivery option for your
one-time passcode

Check your email for the
one-time passcode.

t***g@email.com

A new screen will be presented
for you to enter the code.

4XP Hsec | B

PUBLIC



HSBC CentreSuite Guide
How to: Sign in and register

Enter passcode

my‘
R

Enter passcode

A one-time passcode has been to
sent to your email address or phone
number. Please enter passcode
below.

Enter the one-time passcode
from your email.

When the last digit is entered,

Re-send passcode

yvou will automatically be taken
to the welcome screen.

Passcode*

Enter passcode

4X ) Hsec

PUBLIC



HSBC CentreSuite Guide
How to: Sign in and register

Once the code Is accepted,
CentreSuite will present you
with a welcome message.

Good afternoon, Todd!

Welcome back. Just give us a few

moments. We're getting everything ready

for you.

4X ) Hsec

PUBLIC



HSBC CentreSuite Guide
How to: Sign in and register

You will then be asked if you
would like to set up Face |ID
or Touch ID, depending on
your device.

After you make your

selection, you'll be able to
start using the CentreSuite
Mobile app.

4X ) Hsec

Current balance

¢n NN

q
/

)0
Bl
Enable Face ID

Allow this app to use your
face to sign in.

Ok

Cancel




HSBC CentreSuite Guide
How to: Manage teams

How to:
1. Sign in and register

2. Manage teams

- Manage spend controls
- View account

- View transactions
and statements

3. Manage payments

4. Reset passwords
and unlock accounts

4X ) Hsec

Account

Current balance

$75,522.50

]
Business Bay ... 4343

View details

Statement center

Feb 20, 2024
Select statement period

Jan 22, 2024
Select statement period

PUBLIC



HSBC CentreSuite Guide
How to: Manage teams

Select the Teams tab at
the bottom of the screen.

4X ) Hsec

Account

Current balance

$75,522.50

]
Business Bay ... 4343

View details

Statement center

Feb 20, 2024
Select statement period

Jan 22, 2024
Select statement period

PUBLIC



HSBC CentreSuite Guide
How to: Manage teams

Select the Teams tab at

the bottom of the screen.

Select “Search for team
members.”

4X ) Hsec

Teams

- ° 8
L]
+ ©

Manage team member expense reports,
accounts and more.

Manage teams

O Search forfteam membgrs )
>~ Manage tedm cards andfreports

O Search for users )
o Manage user accounts

PUBLIC



HSBC CentreSuite Guide

How to: Manage teams

Choose a member of your team

you'd like to view.

4X ) Hsec

< Team search O

Search results

Otis Kotas ... 7053 )
Business Bay

Todd Kiig ... 2235
Businesq Bay

Mark John ... 4607 )
Business Bay

Jen Moore ... 3892
Business Bay

=

Accounts

PUBLIC



HSBC CentreSuite Guide
How to: Manage spend controls

Choose a member of your team

you'd like to view.

Select “Manage spend controls.”

4X ) Hsec

Manage account
Todd King

Todd King ... 2235

Business Bay

View account

Manage rols ?
o Manage contact )
< information

Manage account status

Manage temp spend
controls

Accounts

PUBLIC



HSBC CentreSuite Guide

How to: Manage spend controls

From here you can either
change their credit limit or
their single-purchase limit.

4X ) Hsec

Spend controls
Todd King ... 2235

Credit limit

Current credit limit

$50,000.00
Cha@imit

Single purchase limit

Current single purchase limit
$0.00

Change single purchase limit

Merchant category code groups

No merchant category codes available

= /G:'\ o0

More

Accounts Teams

PUBLIC



HSBC CentreSuite Guide
How to: View accounts

How to:

1. Sign in and register

2. Manage teams

- Manage spend controls
- View account

- View transactions
and statements

3. Manage payments

4. Reset passwords
and unlock accounts

4X ) Hsec

Manage account
Todd King

Todd King ... 2235

Business Bay

View ac ),

Manage spend controls )

i

Manage contact
information

Manage account status

Manage temp spend
controls

PUBLIC



HSBC CentreSuite Guide

How to: View accounts

Select “View account.”

4X ) Hsec

Manage account
Todd King

Todd King ... 2235

Business Bay

View ac(

Manage spend controls

Manage contact
information

Manage account status

Manage temp spend
controls

Accounts

PUBLIC



HSBC CentreSuite Guide
How to: View accounts

Select “View account.”

From the Accounts tab,
select "View detalls.”

4X ) Hsec

Account

Current balance

$24,477.50

Todd King ... 2235

Y

Statement center

Feb 20, 2024
Select statement period

Jan 22, 2024
Select statement period

PUBLIC



HSBC CentreSuite Guide
How to: View accounts

Select “View account.”

From the Accounts tab,
select “"View detalls.”

View current balance,

credit imit, and contact
iInformation.

4X ) Hsec

Account details
Todd King ...223b

$24,477.50

Current balance

Credit limit $50,000.00

$25,522.50

Available to spend
Contact information

° TODD KING
123 Corporate Way

Houston, TX 77042 USA

ccounts

PUBLIC




HSBC CentreSuite Guide

How to: View accounts

Scroll down to view
additional detalls.

4X ) Hsec

Account details
( Todd King ...2235

Contact information

@ TODD KING
123 Corporate Way

Houston, TX 77042 USA

Manage contact information

Additional details

Statement balance

$435.67

Card expiration date

05/2027

Billing type
Individual

PUBLIC



HSBC CentreSuite Guide

How to: View transactions and statements

How to:
1. Sign in and register

2. Manage teams

- Manage spend controls
- View account

- View transactions
and statements

3. Manage payments

4. Reset passwords
and unlock accounts

4X ) Hsec

Account

Current balance

$24,477.50

|
Todd King ... 2235

View details

Payment center

$435.67

Minimum payment due by Mar 17, 2024.

Manage payments

Recent activity

PUBLIC



HSBC CentreSuite Guide

How to: View transactions and statements

View transactions

From the Accounts tab, scroll
down to view all transactions.

4X ) Hsec

Account

Current balance

$24,477.50

L
Todd King ... 2235

View details

Payment center

$435.67

Minimum payment due by Mar 17, 2024

Manage payments

Recent activity O

Taxi Service $64.31

Posted
Febh 21, 2024

Restaurant

Posted
Feh 21, 2024

Accounts

PUBLIC



HSBC CentreSuite Guide

How to: View transactions and statements

Account

Hotel

Posted
Feb 21, 2024

View transactions

Taxi Service

Posted
Feb 21, 2024

From the Accounts tab, scroll
down to view all transactions.

Taxi Service

Posted )
Feh 21, 2024

View all trandactions

Select "View all transactions.”

Statement center

Feb 20, 2024

Select statement period

Jan 22, 2024

Select statement period

Dec 20, 2023

Select statement period

See all statements

_— R aes

Accounts

4X ) Hsec

PUBLIC



HSBC CentreSuite Guide

How to: View transactions and statements

Current period
Todd King ...22356

View transactions

‘
o
o

No authorizations

From the Accounts tab, scroll
down to view all transactions.

Feb 21, 2024 - Transactions

Tap the transaction that you
want to view.

Restaurant

Posted

Hotel

Posted

hpusec A T

PUBLIC




HSBC CentreSuite Guide

How to: View transactions and statements

Your transaction IS now
ready to view.

4X ) Hsec

Transaction details
Feb 21, 2024

$64.31

TAXI SERVICE
8005928996, Ca 94105

Transaction details

Activity type

Purchase

Activity status
POSTED

Merchant category
4121

Category description
TAXICABS/LIMOUSINES

Reference number
12345678912345678912345

Sales date
Feb 21, 2024

Original amount
$64.31

Conversion rate

q

Accounts

PUBLIC



HSBC CentreSuite Guide

How to: View transactions and statements

( Current period
Todd King ...2235

Authorizations

You can also tap on the
filter in the upper right to
view transactions from a
prior statement period.

‘
o
o

No authorizations

Feb 21, 2024 - Transactions

Restaurant

Posted

Hotel

Posted

Taxi Service

4X ) Hsec

PUBLIC



HSBC CentreSuite Guide

How to: View transactions and statements

Select statement
period

Current period

Select from the list of
statements to view prior
period transactions.

Statement - Feb 20, 2024

Statement — Jan 22, 2024

Statement — Dec 20, 2023

Statement — Nov 20, 2023

Statement - Oct 20, 2023

Statement — Sep 20, 2023

Statement — Aug 21, 2023

4X ) Hsec

PUBLIC



HSBC CentreSuite Guide

How to: View transactions and statements

Select from the list of
statements to view prior
period transactions.

Tap the transaction that
you want to view.

4X ) Hsec

( Statement - Feb 20 '\/
Todd King ...2235

Feb 18, 2024 - Transactions

$360.54

Feb 17, 2024 - Transactions
Taxi Service $2492
Posted

Taxi Service 327‘55

)

Feb 16, 2024 - Transactions

PUBLIC



HSBC CentreSuite Guide

How to: View transactions and statements

Account

Manage payments

Recent activity

View statements

From the Accounts tab,

scroll down to the
“Statement center” section.

°
:
]
°

No recent activity

Tap the statement you'd
like to view.

View all transactions

Statement center

Feb 20, 2024
Select statement period

Jan 22, 2024
Select statement period

{X} HSBC = e

PUBLIC




HSBC CentreSuite Guide

How to: View transactions and statements

Statement

View statements Feb 20,2024

1 [HEBE Corporate World Elte Card

Aot Bhusritee Erdieg b 353
Aconn Mama 1RO RN

|Account Sarvicos or Information

Your statement Is now
ready to view. = ="

e
sssss

Ten  Post
Oate  Date Reterence Mumber Tranaction Ovtsl At
A 03R0 TERENAIIIMGMOONGIEE  PATMINT RECENVIR - THANS YU

4X ) Hsec

PUBLIC



HSBC CentreSuite Guide

How to: View transactions and statements

View statements

Your statement Is now
ready to view.

Pinch to zoom or scroll to
view more, If needed.

4X ) Hsec

Statement
< Feb 20,2024

Credit Line 3100
Cash Line 330

Days in Billing Cyele 30

Statement Rewards Summary
Payment Due Date MAR 18 2024

Rewards Activity: includes eamed, redeemed, adjusted, and/or forfeited
Payment Due $435.67

Curren 1 Period
Year 1o Date

Rewards Available for Redemption

PERIOD COVERED BY THIS STATEMENT
JANUARY 19, 2024 - FEBRUARY 20, 2024

1]
o

o

Tran Post
Date Date Reference Number Transac tion Detail

Amount

02/20 02/20 75330822356356000000048 PAYMENT RECEIVED - THANK YOU

Account Number Ending In
(P wssc

New Balance
PO BOX 84080 Payment Due Date
COLUMBUS GA 31908-4032 Payment Due

Amount
you're paying:

- $295.00

0306
$435.67
MAR 18 2024
$435.67




HSBC CentreSuite Guide

How to: View transactions and statements

View statements

Your statement Is now
ready to view.

Pinch to zoom or scroll to
view more, If needed.

4X ) Hsec

Statement
Feb 20,2024

Account Information

Statement Date

Previous Balance
Payments

Other Credits
Purchases/Other Charges
Cash Advances

Cash Advance Fees

Fees

Total Finance Charge
New Balance

Februa 024
$295.
-$295.00

-$0.00
+$0.00

Credit Line
Cash Line




HSBC CentreSuite Guide

How to: View transactions and statements

View statements

To save or share your Statement

statement, tap the icon Ceb 20 2024
INn the top-right corner.

4X} HSBC Paaecs

[ HSBC Corporate World Elite Card

|Account Information | Aceount Number Ending In: 2235
Account Name: TODD KING

Statement Date February 20, 2024 - -

Previous Balance $295.00 [Account Services or Information |

Payments -$295.00 i

Other Cradits -$0.00 Customer Service/Fraud 888-222-8756
™Y 855.886-6784

Purchases/Other Charges 30.00

ot atvaricas 50100 Outside U.S./Canada +1 706-644-2187

: Correspondence

Cashy Advance;Fass 430.00 HSBC CORPORATE WORLD ELITE

Fees +$0.00
P L4 LUMBUS GA 31 -4032
Total Finance Charge +80.00 Payn?cﬁg £4096, COLUMBUS GA:31908-403

New Balance $435.67 HSBC
PO BOX 23054, COLUMBUS GA 31902

Credit Line 3100
Cash Line 230
Days in Billing Cycle 30 [Statement Rewards Summary

Payment Due Date MAR 18 2024 Rewards Activity: includes earmed, redeemed, adjusted, andior forfeited
Payment Due $435.67 Current Period o
0

v Year to Date
‘ HSBC Rewards Available for Redemption 1]




HSBC CentreSuite Guide
How to: Manage payments

How to:
1. Sign in and register

2. Manage teams

- Manage spend controls
- View account

- View transactions
and statements

3. Manage payments

4. Reset passwords
and unlock accounts

4X ) Hsec

Account

Current balance

$75,522.50

.|
Business Bay ...4343

View details

Payment center

$435.67

Minimum payment due by Mar 17, 2024.

Manage payments

Recent activity




HSBC CentreSuite Guide

How to: Manage payments

Account

Current balance

$75,522.50

]
Business Bay ...4343

Set up account for payment

From the Accounts tab, select
“Manage payments.”

View details

Payment center

$435.67

Minimum payment due by Mar 17, 2024.

For Individual Pay programs, you may initiate payments on behalf of your team members by first selecting
the cardholder name from the Teams tab, then proceeding to the Manage payments feature.

Recent activity

4X ) Hsec

PUBLIC



HSBC CentreSuite Guide

How to: Manage payments

Manage payments
Business Bay ...4343

Recurring payment

Schedule monthly payments.

Set up account for payment

I Minimum due $435.67
0 Due on Mar 17, 2024
$435.67

Statement balance

From the Accounts tab, select
“Manage payments.”

Make a payment

Payment activity

Select “Add payment account.”

HSBC Bank USA, N.A. $7.80
Mar 10, 2023 Posted

See all payment activity

Manage payment accounts

Add payment account
Provide an account(s) you'll use to make payments.

Add @ount

4X ) Hsec

PUBLIC



HSBC CentreSuite Guide

How to: Manage payments

Set up account for payment

Choose “Select account type”
and Till in the account fields.

Funding account must be a deposit account.

4X ) Hsec

Cancel Add account

a,
_I_.

Create a new payment account.

Bank country®
United States

Account type*
Select Account type

Business account®

Account number*
Enter account number

Routing number*
Enter routing number

CHECKING

SAVINGS

PUBLIC



HSBC CentreSuite Guide

How to: Manage payments

Set up account for payment

Choose “Select account type”
and Till in the account fields.

Tap “Done” when
you're finished.

4X ) Hsec

Cancel Add account

Account number*
Enter account number

Routing number*
Enter routing number

Account nickname*
Enter account nickname

Account holder name®
Enter account holder name

Address line 1*
Enter address line 1

Address line 2
Enter address line 2 (optional)

City*
Enter city

State/Province*
Select State/Province

Postal code*
Enter postal code

PUBLIC



HSBC CentreSuite Guide
How to: Manage payments

Making a payment

From the Accounts tab, select

“Manage payments.”

4X ) Hsec

Account

Current balance

$75,522.50

]
Business Bay ...4343

View details

Payment center

$435.67

Minimum payment due by Mar 17, 2024.

Mnts

Recent activity

ccounts

PUBLIC



HSBC CentreSuite Guide

How to: Manage payments

Making a payment

From the Accounts tab, select

“Manage payments.”

Select “Make a payment.”

4X ) Hsec

Manage payments
Business Bay ...4343

Recurring payment

Schedule monthly payments.

5 Minimum due $435.67
0 Due on Mar 17, 2024

Statement balance $435.67

Make a payment
N,

Payment activity

HSBC Bank USA, N.A. $7.80
Mar 10, 2023 Posted

See all paymeny activity

Manage payment accounts

Add payment account
Provide an account(s) you'll use to make payments.

Add payment account

Accounts

PUBLIC



HSBC CentreSuite Guide

How to: Manage payments

Making a payment

Select the account you would

like to use for payment.

4X ) Hsec

Make a payment
Business Bay ...4343

XMO
o
a
[s]
o

Provide payment details for your
one-time payment

Payment details

Payment account )
Business Bay

Payment date
Mar 17, 2024

Payment amount
Statement Balance

Continue

Accounts

PUBLIC



HSBC CentreSuite Guide
How to: Manage payments

Making a payment

Select the account you would

like to use for payment.

Select the payment date.

4X ) Hsec

Make a payment
Business Bay ...4343

o
(@]
[s]
o

Provide payment details for your
one-time payment

Payment details

Payment account )

Business Bay ...22

Payment date
Mar 17, 2024

Payment amount
Statement Balance

Continue

ccounts

PUBLIC



HSBC CentreSuite Guide
How to: Manage payments

Making a payment

Select the account you would

like to use for payment.

Select the payment date.

Select “Done.”

4X ) Hsec

Make a payment
Business Bay ...4343

°
'
o
°

Provide payment details for your
one-time payment

( Mar 2024 )

Sun Mon Tue Wed Thu

25 26 27 28 29

3 4 5 6 7

12 13

14

19 21

26

28

PUBLIC



HSBC CentreSuite Guide

How to: Manage payments

Making a payment

Select the payment amount.

4X ) Hsec

Make a payment
Business Bay ...4343

Provide payment details for your
one-time payment

Payment details

Payment account )

Business Bay ...2263

Payment date
Mar 17, 2024

Payment amou
Statement Baka

Continue

Accounts

PUBLIC



HSBC CentreSuite Guide
How to: Manage payments

Cancel Select amount

StatementYalance

Making a payment

PayoTt current balance

Select the payment amount. $75,522.50

Custom amount

$0.00

Select the amount or add
a custom amount.

pusec A

PUBLIC




HSBC CentreSuite Guide

How to: Manage payments

Make a payment
Business Bay ...4343

Making a payment

Provide payment details for your
one-time payment

Once you've set up your payment
details, select “Continue.”

Payment details

Payment account
Business Bay ...2263

Payment date
Mar 17, 2024

Payment amount
Statement Balance

Continue

4X ) Hsec

PUBLIC



HSBC CentreSuite Guide
How to: Manage payments

Making a payment

Once you've set up your payment
details, select “Continue.”

Check that the information
IS correct, then select
“Confirm payment.”

4X ) Hsec

Review payment
( Business Bay ...4343

PSSy
=9

Business Bay ...4343
Statement balance scheduled

$435.67

Payment date Mar 17, 2024
Pay from Business Bay ...2263

7 O\
Confirm payrnent

PUBLIC



HSBC CentreSuite Guide
How to: Manage payments

Enter passcode

::ék”\
ﬁyiiéic

Enter passcode

Making a payment

Enter the one-time passcode
sent to your email address or

phone number

A one-time passcode has
been to sent to your email
address or phone number.
Please enter passcode below.

Re-send passcode

Passcode

4X ) Hsec

PUBLIC



HSBC CentreSuite Guide

How to: Manage payments

Making a payment

Select “Done” when complete.

4X ) Hsec

PUBLIC

Success.

Your Custom amount has been
scheduled.

Business Bay ...4343

Statement balance scheduled

$435.67

Payment date Mar 17, 2024
Pay from Business Bay ...2263
Confirmation # 527-1-23




HSBC CentreSuite Guide

How to: Manage payments

Set up recurring payments

From the Accounts tab, select

“Manage payments.”

Select

“Recurring payment — Setup.”

4X ) Hsec

Manage payments
Business Bay ...4343

Recurring payment

Schedule monthly payments.

5 Minimum due $435.67
0 Due on Mar 17,2024
$435.67

Statement balance

Make a payment

Payment activity

HSBC Bank USA, N.A. $7.80
Mar 10, 2024 Posted

See all payment activity

Manage payment accounts

Add payment account
Provide an account(s) you'll use to make payments.

Add payment account

Accounts

PUBLIC



HSBC CentreSuite Guide

How to: Manage payments

Recurring payment
Business Bay ...4343

Set up recurring payments

Provide payment details for your
recurring payment

From the Accounts tab, select
“Manage payments.”

Payment details

Payment accou
Business Bay ..

Payment date
22nd of each month

Payment amount
Statement Balance

Accounts

4X ) Hsec

PUBLIC



HSBC CentreSuite Guide
How to: Manage payments

Set up recurring payments

Recurring payment
Business Bay ...4343

@
‘
L]
@

Provide payment details for your
recurring payment

Select the account you would
like to use for payment.

Payment details

Select the payment date.

Payment account )
Business Bay ...2263

Payment date
22nd of each

Payment amount
Statement Balance

pusec G

PUBLIC




HSBC CentreSuite Guide
How to: Manage payments

Set up recurring payments

Select the account you would

like to use for payment.

Select the payment date.

Select "Done.”

4X ) Hsec

Recurring payment
Business Bay ...4343

°
‘
o
°

Provide payment details for your
recurring payment

( Mar 2024 )

Sun Mon Tue Wed Thu

25

26 27 28 29

3

4 5

6

7

12 13 14

19 21

26

28

PUBLIC



HSBC CentreSuite Guide
How to: Manage payments

Set up recurring payments

The recurring payment you've
chosen will automatically pay

your statement balance on

the due date you've selected.

Select “Continue.”

4X ) Hsec

Recurring payment
Business Bay ...4343

o
‘
o
@

Provide payment details for your
recurring payment

Payment details

Payment account
Business Bay ...2263

Payment date
22nd of each month

Payment amount
Statement Balance

Continue

PUBLIC
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How to: Manage payments

Set up recurring payments

Review your information.

Select “Confirm payment.”

4X ) Hsec

PUBLIC

Review recurring
payment

JaSimciNg

Business Bay ...4343

Statement balance

Payment date 22nd of each month
Pay from Business Bay ...2263

Confirm payment




HSBC CentreSuite Guide
How to: Manage payments

Set up recurring payments

Select the delivery option for

your one-time passcode.

Select “Send code.”

4X ) Hsec

Receive
passcode

+
oog
-3
L o

Please select the delivery
option for your one-time
passcode

t***g@email.com

tr¥¥*xx¥3@email.com Y

Siend cod::

PUBLIC
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How to: Manage payments

Set up recurring payments

Enter your one-time passcode.

4X ) Hsec

Enter passcode

\::-ﬁ
\5- o

Enter passcode

A one-time passcode has
been to sent to your email
address or phone number.
Please enter passcode below.

Re-send passcode

Passcode

PUBLIC
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How to: Manage payments

Set up recurring payments

Enter your one-time passcode.

Select “Done” when complete.

4X ) Hsec

PUBLIC

& o
°
°
° +
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S+

+ 0_/

Success.

Your recurring payment has been
scheduled.

Business Bay ...4343

Statement balance

Payment date  22nd of each month
Pay from Business Bay ...2263
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How to: Manage payments

Cancel a payment

From the Accounts tab,

select “Manage payments.’

Select the payment you
would like to cancel.

4X ) Hsec

Manage payments
Business Bay ...4343

Recurring payment

Schedule monthly payments.

5 Minimum due $435.67
0 Due on Mar 17,2024
Statement balance $435.67

I

Make a payment

Payment activity

Business Bay $435.67
Scheduled

Business Bay $2.84
Mar 1,2024 Cancelled

See all payment activity

Manage payment accounts

Manage payment accounts

Qoo

NN

More

PUBLIC
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How to: Manage payments

Cancel a payment

Select “Cancel payment.”

4X ) Hsec

Pavment details
Business Bay ...4343

"
$435.6

Edit payment

Cahcel payment

Payment details

Payment status
Future

Pay from
Business Bay ...2263

Routing number
022000020

PUBLIC



HSBC CentreSuite Guide
How to: Manage payments

Cancel a payment

Pavment details
Business Bay ...4343

Select “Cancel payment”

or close the tab.
Are you sure?

Ca nent
Close

022000020

4X ) Hsec
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How to: Manage payments

Cancel a payment

Select “Cancel payment”
or close the tab.

Select “"Done” when finished.

4X ) Hsec

%(;;ﬁf’

oo__/’
Success.

Your Custom amount has been
cancelled.

Business Bay ...4343
Custom amount cancelled

$435.67

Payment date Mar 17, 2024
Pay from Business Bay ...2263
Confirmation # 527-1-23
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How to: Reset passwords and unlock accounts

How to:

1. Sign in and register

2. Manage teams

- Manage spend controls
- View account

- View transactions
and statements

3. Manage payments

4. Reset passwords
and unlock accounts

4X ) Hsec

Account

Current balance

$75,522.50

.|
Business Bay ...4343

View details

Payment center

$435.67

Minimum payment due by Mar 17, 2024.

Manage payments

Recent activity

PUBLIC
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How to: Reset passwords and unlock accounts

Select the Teams tab at the

bottom of the screen.

Cardholder self-registration resets must be performed within the desktop version of the tool

under the Manage Accounts module.

4X ) Hsec

Account

Current balance

$75,522.50

.|
Business Bay ...4343

View details

Payment center

$435.67

Minimum payment due by Mar 17, 2024.

Manage payments

Recent activity

Accounts

PUBLIC
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How to: Reset passwords and unlock accounts

Select the Teams tab at the

bottom of the screen.

Select “Search for users.”

4X ) Hsec

Teams

+
o © g

+ 0 °
Manage team member expense
reports, accounts and more.

Manage teams

Search for team members
Manage team cards and

Search f¢r users

=

Accounts

PUBLIC



HSBC CentreSuite Guide
How to: Reset passwords and unlock accounts

Select the Teams tab at the

bottom of the screen.

Select “Search for users.”

Enter search criteria and
select “Search.”

4X ) Hsec

Cance User search

Search criteria

Username
Enter username

First name
Todd
Last name
King

Email address
Enter email address

Unit name
Enter unit name

Unit number
Enter unit number

Search

PUBLIC
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How to: Reset passwords and unlock accounts

Select the Teams tab at the
bottom of the screen.

Select “Search for users.”

Enter search criteria and
select “Search.”

Choose user from the
search results.

4X ) Hsec

PUBLIC

Search results

Todd King
Username : tking@email.com




HSBC CentreSuite Guide
How to: Reset passwords and unlock accounts

Todd King

Username: tking@email.com

@rd
Logon status

Active No

Locked Q

Contact information

From here you can either
reset the user’'s password
or unlock the account.

Tap “Save” when you are
finished.

First name*

Todd

Last name*

PpHsec A .

PUBLIC
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No part of this publication may be reproduced, stored in a retrieval system, or
transmitted, on any form or by any means, electronic, mechanical, photocopying,
recording, or otherwise, without the prior written permission of HSBC Bank USA, N.A.
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